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2x10

teraction across different levels of an organization’s hierarchy is called
as communication. (fill the blank)

Inferential reading is being able to question or challenge what you read
because you already have background information in the subject. (correct/
incorrect) '

A document that expresses mutual accord on an issue between two or more
parties. is otherwise called as . (fill the blank)

When we read or listen to get a general idea of the content of a text.
Reading for gist, sometimes known as . . (fill the blank)

Team building is an ongoing process that helps a work group evolve into a
cohesive unit for ‘'SMART purposes; (write the full form of the acronym)

communication that moves in a random, spreads throughout the
organization, not documented and is open to constant change is called as
. (fill the blank)

P.T.O.



(@)

Face-to-Face meeting between a manager and employee can be completely
derailed if it is not adequately supported by proper . (fill the
Blank)

includes the key terms found in the longer work and the

purpose and methods of the research. (fill the blank)
She is a good foot ball player and she shpefgiReraman as well. (correct the
error if any) %,_ '

() Bodylanguage always speaks the tqutif while spea L nay play with words
to hide the truth. (agree/disagree)
2. State the relationship between internal ana R refiels of communication

and give reasons why there should be an even tratef

e between the two ? 10

3. Writing for different purpose involves change of style. Discuss and differentiate

between a routine report and public notice. 10
4. Due to ignorance or awareness we use certain words which are called as
offensive to certain group, community individual etc. discuss how can one make

the communication free from bias (give examples where necessary). 10
SfWhat are the fundamental preparations required for a candidate prior to any job
interview ? Discuss. 10
ﬁ/ Leadership can be assumed as something that goes beyond just managing people
and projects. Discuss the ever widening scope of leadership now a days. 10
7. What are the ideal qualities of an ettective GD ? Give reasons when a group
discussion goes wrong and how to avoid those 7 10
8. Write short answers any two of the following : 5x2

(a)
(b)
(c)
(d)
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Logical structuring, Executive summary
Grapevine, Predicting

Soft skill and hard skill (compare and contrast)
summaries and Abstracts (Compare and contrast).




